


























































Jarvis on the Lake Condominium Association Rules and Regulations- Adopted 11/30/99 

 
JARVIS ON THE LAKE CONDOMINIUM ASSOCIATION 
 
TO: _____________________________________  DATE: __________________________ 
 
 _____________________________________ 
 
RE: Ownership Information for Unit No. _____________, Building No. _____________ 

 
Address: ____________________________________________________________ 

 

Dear Sir or Madam: 

As a part of any sale or transfer of a Unit in JARVIS ON THE LAKE CONDOMINIUM ASSOCIATION, the 

Association’s Rules and Regulations require that certain information be provided in order to allow the 

Board to protect the Association’s rights and interests pursuant to the Declaration and Bylaws governing 

the Property. Consequently, we ask that the enclosed information sheet be completed by the prospective 

owner. We have also enclosed a Revocable Proxy along with a letter of explanation and an instruction 

sheet for completing it. The proxy may be detached, completed by the prospective owner(s) and returned 

with the other information. 

As soon as we receive this information, we will provide the present owner with a letter showing the status 

of the unit’s assessments. If you have any questions, please contact the undersigned. 

Please forward this entire document and proxy to us at the address below. 

 

JARVIS ON THE LAKE CONDOMINIUM ASSOCIATION 
c/o Agent, First Community Management 
935 W. Chestnut St., Suite 201 
Chicago, IL 60642 
 
BY: _______________________________________ 
 
TITLE: _____________________________________ 
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NOTICE 

IN COMPLIANCE WITH PUBLIC LAW 91-508 (15 UNITED STATES CODE, SECTION 1681(D), THIS NOTICE IS 

TO INFORM YOU THAT, IN CONNECTION WITH THIS APPLICATION, (1) INVESTIGATION MAY BE MADE AS 

TO YOUR CREDIT RECORD, CHARACTER, GENERAL REPUTATION AND MODE OF LIVING, AND (2) 

ADDITIONAL INFORMATION AS TO THE NATURE AND SCOPE OF ANY INVESTIGATION REQUESTED WILL BE 

FURNISHED TO YOU UPON YOUR WRITTEN REQUEST. ALL INFORMATION OBTAINED WILL BE KEPT 

CONFIDENTIAL AND WILL BE USED FOR ASSOCIATION PURPOSES ONLY. 

THIS DOCUMENT HAS ALSO BEEN SUPPLIED TO FIVE YOU NOTICE THAT THE ASSOCIATION’S 

DECLARATION, WHICH HAS BEEN RECORDED AGAINST THE PROPERTY, PROVIDES THAT ALL PURCHASERS 

OF UNITS, UPON ACCEPTANCE OF A DEED, AGREE TO BE BOUND BY THE PROVISIONS OF THE 

DECLARATION, BYLAWS AND RULES AND REGULATIONS OF THE ASSOCIATION, INCLUDING RULES 

RELATED TO SUCH ITEMS AS PETS, PARKING, AND USE OF THE UNITS. THE DECLARATION FURTHER 

PROVIDES THAT YOU ARE OBLIGATED TO PAY ALL REGULAR AND SPECIAL ASSESSMENTS TO THE 

ASSOCIATION AS WELL AS OTHER LAWFUL CHARGES LEVIED PURSUANT TO THE ASSOCIATION 

DOCUMENTS, EVEN IF YOU FEEL THAT THE ASSOCIATION HAS NOT PROVIDED NECESSARY SERVICES. THE 

ASSOCIATION MAY CHARGE YOU THE COSTS AND EXPENSES OF COLLECTING ASSESSMENTS AND OTHER 

CHARGES, INCLUDING ATTORNEY’S FEES, WHICH AT TIMES MAY EXCEED THE AMOUNT SOUGHT TO BE 

COLLECTED. 

 

Please Print or Type – Use N/A if not applicable. 
 
_____________________________________________________________________________________ 
Names of New Owner(s) as it will appear on deed – Please attach photocopy of deed. 
 
_____________________________________________________________________________________ 
Name of Trustee Bank, if property will be held in trust. 
 
_____________________________________________________________________________________ 
Names of Trust Beneficiaries. 
 
_____________________________________________________________________________________ 
New Owner’s Address, if different from property address. 
 
_____________________________________________________________________________________ 
Mortgagee Bank and Bank Branch Loan No. (Please attach photocopy of mortgage) 
 

Note: The purchase price, financial information and other information deemed to be personal or confidential by the unit 

owner may be blacked out or otherwise removed, provided that the exact identity of the unit owner and mortgagee and 

their exact addresses are preserved. 
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_____________________________________________________________________________________ 
Employer     Employer Address 

_____________________________________________________________________________________ 
How long?    Business Phone   Position 

_____________________________________________________________________________________ 
If above is less than 2 years, previous employer and address 

_____________________________________________________________________________________ 
How long?    Business Phone   Position 

____________________________________________________________________________________
Spouse’s Employer    Employer Address 

_____________________________________________________________________________________ 
How long?    Business Phone   Position 

_____________________________________________________________________________________ 
If above is less than 2 years, previous employer and address 

_____________________________________________________________________________________ 
How long?    Business Phone   Position 

_____________________________________________________________________________________ 
Home Phone (or notify as soon as it is available)  Emergency Phone (other than above nos.) 

_____________________________________________________________________________________ 
Child’s Name  Age   Child’s Name  Age 

_____________________________________________________________________________________ 
Child’s Name  Age   Child’s Name  Age 

_____________________________________________________________________________________ 
Name of other persons residing in unit. 

_____________________________________________________________________________________ 
Any pets owner? If so, specify and give description. NOTE: DECLARATION PROHIBITS KEEPING DOGS IN 
UNITS. 
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_____________________________________________________________________________________ 
List make, model, color, and license plate of each vehicle you intend to park at the property. Indicate 

which, if any, are business, commercial or recreational vehicles. 

_____________________________________________________________________________________ 
Same as above 

_____________________________________________________________________________________ 
Same as above 

_____________________________________________________________________________________ 
Name of Occupant, if not the Owner 

_____________________________________________________________________________________ 
Occupant’s Home Phone   Occupant’s Work Phone 

_____________________________________________________________________________________ 
Bank     Type of Account  Account No. 

_____________________________________________________________________________________ 
Bank     Type of Account  Account No. 

_____________________________________________________________________________________ 
Personal Reference #1    Address 

_____________________________________________________________________________________ 
Personal Reference #2    Address 

 

I, THE UNDERSIGNED PURCHASER(S), CERTIFY THAT THE ABOVE INFORMATION IS TRUE AND CORRECT. I 

FURTHER CERTIFY THAT I HAVE READ ALL THE INFORMATION CONTAINED IN THIS DOCUMENT, 

INCLUDING THE NOTICES CONCERNING MY RIGHTS AND OBLIGATIONS. 

 

__________________________________________________ ________________________________ 
Signature(s) of New Owner     Date 
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DATE: __________________________ 

RE: Revocable Proxy 

 

Dear Sir or Madam: 

You are presently involved in the purchase of a Unit in JARVIS ON THE LAKE CONDOMINIUM ASSOCIATION. 

One of the problems that is commonly faced by homeowner associations is the lack of a quorum for 

transacting business of the association. The Association’s attorneys have advised the board that, if a 

quorum cannot be met for electing Board members and conducting business, the activities of the 

Association, such as maintenance, landscaping or snow removal, must cease until meetings can be held 

at which a proper quorum is present. Thus services may cease even though your obligation to make 

assessment payments for those services will continue and will create a lien against your property. 

In order to avoid this problem, we are asking you to sign a revocable proxy which appoints someone of 

your choice to act as your proxy. It also allows the Board, by majority vote, to act or you in the event your 

proxy cannot attend. If you wish to vote at any meeting, your presence at the meeting will revoke the 

proxy for that meeting. Thus, the Board will act only where you and your proxy do not attend. The proxy 

may also be voided permanently at any time simply by sending a letter to the Board. This process is 

basically the same as the standard procedure used when opening an account at a bank or savings and loan 

association, where proxy cards are signed to give the banks board of directors the power to vote on behalf 

of the account holder. 

Please sign the attached revocable proxy and return it to us at the address below. We appreciate your 

cooperation in helping the Board to conduct the Association’s business. If you have any questions, please 

do not hesitate to contact the Association. 

 

JARVIS ON THE LAKE CONDOMINIUM ASSOCIATION 
c/o Agent, First Community Management 
935 W. Chestnut St., Suite 201 
Chicago, IL 60642 
 
BY: _______________________________________ 
 
TITLE: _____________________________________ 
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INSTRUCTIONS FOR COMPLETING REVOCABLE PROXY 
 

1. Print the names of the OWNER in the first blank. If the property is held in trust, this must be the 
trustee and not the beneficiary of the trust. 
 

2. Print the STREET ADDRESS of the Unit in the next blank. 
 

3. Print the name of the PROXY OF YOUR CHOICE other than yourself in the blank after the word 
“appoint”. If there is no one you wish to appoint, fill in the blank with “X’s”. If you do not 
appoint anyone, or in the event your appointed proxy does not appear, your proxy may be used 
by a majority vote of the Board, which is then in office. 
 

4. Print the DATE, YEAR and CITY where it is completed, in the blanks at the end. The DATE is 
essential. 
 

5. SIGN on the signature line or lines at the bottom. If the property is held in trust, this should be 
signed by an officer of the bank which is the trustee. 
 

6. Return the signed proxy to the Association. 
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JARVIS ON THE LAKE CONDOMINIUM ASSOCIATION 
 

REVOCABLE PROXY 
 
I, _____________________________________________________, the owner of a Unit in JARVIS ON THE 

LAKE CONDOMINIUM ASSOCIATION, (hereinafter “Association”), commonly known by the street address 

of ________________________________________________________________, Illinois, do hereby 

constitute and appoint ___________________________________________ as primary proxy and, in the 

primary proxy’s absence, a majority of the Board of the Association in office from time to time, or their 

designated substitute, to vote as my proxy at any regular or special meeting of the Association. I give my 

proxy full power to vote as if I were personally present, with all the powers I possess, including full power 

to designate a substitute and to revoke such substitution. My presence at a meeting will automatically 

revoke this proxy, but only for the meeting attended, unless I indicate otherwise. This proxy is intended 

and shall extend for a period of more than eleven months (11 mos.) from the date set forth below and for 

so long as I remain a member of the Association, unless I revoke it before then. 

I hereby vote for the following candidates: ___________________________________________________ 
 
_____________________________________________________________________________________ 
 
_____________________________________________________________________________________ 
 
Any proxy or proxies in the Association given by me to any person or persons whatsoever prior to the 

date below are hereby revoked. In this instrument any use of singular includes the plural. 

I understand that I may revoke this proxy at any time by sending a letter to the effect to the Board of the 

Association. 

IN WITNESS WHEREOF, I have signed this proxy on _________________________________ 20_______, 

at _________________________________, Illinois. 

__________________________________  __________________________________ 
Owner Signature     Owner 2 Signature 

 

(For Association Use Only) 

__________________________________  __________________________________ 
Unit No.      Percentage of Ownership 
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RIDER TO LEASE DATED __________________, BETWEEN ______________________________________ 
         (Lessor/Landlord/Owner) 
 

AND ____________________________________________ RELATING TO _________________________ 
           (Lessee/Tenant)         (Unit No.) 

 
In the ________________________________________________________________________________ 

 
This Rider is added to and made a part of the attached lease in accordance with the Rules and 
Regulations of JARVIS ON THE LAKE CONDOMINIUM ASSOCIATION. By this Rider the undersigned parties 
to said lease expressly acknowledge that (a) in accordance with the Declaration of Ownership for JARVIS 
ON THE LAKE CONDOMINIUM ASSOCIATION, every lease (and extensions or renewals thereof) and the 
parties thereto, shall be subject in all respects to the provisions of said Declaration as well as the By-
Laws and Rules and Regulations of the Association, and (b) any failure by the lessee to comply with the 
terms of the Declaration, By-Laws and Rules and Regulations shall be a default under the lease and shall 
subject parties to the disciplinary and enforcement powers of the Association, including but not limited 
to, the right of the Association to terminate the lease and evict the lessees under the provisions of 
Article IX of the Illinois Code of Civil Procedure. 
 
In addition, the article the JARVIS ON THE LAKE CONDOMINIUM ASSOCIATION shall be a third party 
beneficiary of said lease and shall be entitled to pursue all available legal and equitable remedies 
available to either party under the lease in the event of any default. 
 
The rights and remedies of the Association described in this Rider shall be in addition to, and not in lieu 
of, any and all other legal and equitable rights and remedies available to the Association. 
 
No rights of the Association shall be deemed to have been waived or abrogated by reason of any 
previous failure to enforce the same. 
 
By our respective signatures below, we hereby acknowledge that we received a copy of the Declaration, 
By-Laws and Rules and Regulations of the JARVIS ON THE LAKE CONDOMINIUM ASSOCIATION and that 
we have read this Rider, understand its contents and agree to be bound by its terms. 
 
____________________________________  ____________________________________ 
Lessor (Landlord/Owner)    Lessee (Tenant) 
 
____________________________________  ____________________________________ 
Lessor (Landlord/Owner)    Lessee (Tenant) 
 
DATE: __________________________ 
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NOTE: A signed original of the Lease and this Rider must be given to the Board of Directors of the 

Association within ten (10) days of execution and before tenant occupancy for its files in accordance 

with the Rules and Regulations of the Association. 

 

******************************** 

Please complete the following for the Association’s Use Only 

 

Lessor Information    Tenant Information 

____________________________________ ____________________________________ 
Emergency Phone - Home   Emergency Phone – Home 
 
____________________________________ ____________________________________ 
Emergency Phone – Work   Emergency Phone – Work 
 
____________________________________ ____________________________________ 
Home Address     Work Address 
 
____________________________________ ____________________________________ 
City  State  Zipcode  City  State  Zipcode 
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